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CONG TY CO PHAN CONG HOA XA HQI CHU NGHIA VIET NAM

PHAN PHOI TOP ONE Poc 1ap - Tw do - Hanh phiic
$6:1310/2024/CBTT-TOP Ha Giang, ngay 13 thang 10 nam 2024
CONG BO THONG TIN

Kinh giri: - Uy ban chting khoan Nha nuéc
- S¢& giao dich ching khoan Ha Noi (HNX)

1. Cong ty c6 phan Phan phdi TOP ONE

2. Ma ching khoén : TOP

3. Pija chi tru s chinh : TS 1, thi trdn Viét Lam ,huyén Vi Xuyén , tinh Ha Giang,
Viét Nam.

4, Dién Thoai : 0967923532 - 0978559848

5. Ngudi thue hién cong bd thong tin : Ong Nguyén Ngoc Dudng — Chu tich
HDbQT

6. Loai thong tin cong bé 1424h 0 72h O yéu cAu ﬁz/ bit thuong O dinh ky.

7. Noi dung cua thong tin cong b6 : Bién ban hop Pai hoi déng cd dong bat thuong
nam 2024 sd: 01/2024/BBH-DHPCBBT ngay 13/10/2024 va Nghi quyét Pai
hoi dong cb dong bat thuong nam 2024 sd: 01/2024/NQ-DPHPCPBT ngay 13
thang 10 nam 2024.

8. Noi dung cong bd thong tin dugc diang tai vao ngay 13/10/2024 trén website
theo dudng dan : http://toponejs.com.

Chung t6i xin duge thong bao téi Quy co quan va cam két cac thong tin cong bd
trén day la dang sy that va hoan toan chiu trach nhiém truge phap luét v& nodi dung thong
tin cong bo.

Tréan trong cam on.
Noi nhan:

NGUOI THUC HIEN CONG BO THONG TIN
- Nhu kinh gtri ~

BIEN PHAP LUAT
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Y Do

PHDCP BAT THUONG NAM 2024

CONG TY CO PHAN CONG HOA XA HQI CHU NGHIA VIET NAM
PHAN PHOI TOP ONE Poc lap — Tw do — Hanh phic

S4: 01/2024/BBH-DHDCDBT

BIEN BAN HOP DAI HOI PONG CO PONG BAT THUONG NAM 2024
CONG TY CO PHAN PHAN PHOI TOP ONE

Tén cong ty: CONG TY CO PHAN PHAN PHOI TOP ONE
Dia chi tru s& chinh: T4 1, thi tran Viét Lam, huyén Vi Xuyén, tinh Ha Giang, Viét Nam.

Mi s6 doanh nghigp: 0106121967 do S& Ké hoach va Pau tu thanh phd Ha Noi cdp 1an
dAu thang 3 nam 2013 thay d6i 1an thir 15 ngay 03/07/2024 do S& K& hoach va Pau tu tinh
Ha Giang cép.

Thoi gian t6 chire: Tir e 08 gidr 00, ngay 13 thang 10 ndm 2024.

Dia diém td chirc: L6 03, Toa nha TSQ Eurolank khu d6 thi M4 Lao, Phuong M6 Lao, Ha
Dong, Ha Noi.

Cong ty c¢b phén phéan phdi Top One hop Dai hdi ddng ¢ dong bat thudng ndm 2024 (viét
tit: PHPCDP) theo tridu tap ctia Hoi ddng quan tri.

L THANH PHAN THAM DU PAI HOL

1) Hoi ddng quan tri (HPQT) Cong ty,gdm:

- Ong Nguyén Ngoc Dudng, Chu tich HDQT,Ngudi dai dién phap luat Cong ty;

- Ong Nguyén Van Binh, Thanh vién HPQT, TGP, Ngudi dai dién phat ludt Cong

: Ong Tran Anh Tuén, Thanh vién HDQT;
. Ong Nguyén Binh Minh, Thanh vién HDQT dbc lap ( véng mat ).
2) Céc cb dong va dai dién theo Gy quyén.
3) Ban ldnh dao Cong ty, CBNV Cong ty.
4)  Céc dai bidu.
II. THU TUC KHAI MAC CUQC HOP PAI HOI PONG CO PONG (PHDCD).
1) Bio cdo Két qua kiém tra tw cach co dong.
Ong Trin Anh Tuin thay miat Ban tb chirc béo céo:

Téng sb cb phan cod quyen biéu quyét ctia Cong ty la: 25.350.000 c¢b phén, twong
ducmg 25.350.000 phiéu biéu quyét.

- Tbng sb co dong moi tham dy: Toan bd ¢d dong c6 tén trong danh sach cb dong
ngay ding ky cudi cting 09/09/2024 (ngay giao dich khong hudng quyén ngay 06/09/2024).

o Tbng sb c¢b dong tham dy dén thoi dlen} 08 git 00 phut ngay 13/10/2024 1a 10/526
cO dong, s& hitu va dai dién cho 17.320.400 cd phan tham dy Dai hdi, chiém ty 1€ 68.33%



s0 v6i téng s6 phiéu cé quyén biéu quyét cta Cong ty. Vi vdy, cudc hop Dai hoi ddng cb
dong bat thuong nam 2024 cua TOP da du dicu kién tién hanh theo quy dinh.

2)  Tuyén bd Iy do va giéi thiéu thanh phin tham dw cudc hop PHPCD bit
thwong.

Ong Tran Anh Tuén thay mit Ban t6 chic:
- Tuyén bé 1y do cude hop PHDCPD bt thudong nim 2024.
- Gi6i thiéu Pai Biéu va céc thanh phﬁn tham dy cudoc hop PHDCD bét thuong.
3) Gi6i thiéu va moi Poan Chi tich 1én diéu hanh cudc hop.
- Ong Nguyén Ngoc Dudng, Chii tich HDQT, Chil toa.
7 Ong Nguyén Vin Binh, Thanh vién HDQT, TGD.
- Ong Trin Anh Tuin, Thanh vién HDQT.
< Ong Nguy&n Binh Minh, Thanh vién HDQT ddc lap (ving mit)
4)  Cit Thu ky, thong qua Ban kiém phiéu.
Ong Nguyén Ngoc Dudng, Chi toa:
- Ctr Thu ky cude hop: Ong Nguyén Van Binh, lam Thu ky cudc hop.

- Gidi thidu Ban kiém phiéu (Ban KP) ¢ DPHPCD biéu quyét thong qua, gébm cic
thanh vién sau:

+ Ong Trin Anh Tudn : Trudng ban kiém phiéu.
+ Ong Nguyén Vin Binh : Thanh vién ban kiém phiéu.
+ Ba Dinh Thi Minh Thudn Thanh vién ban kiém phiéu.

~ bHDBCD bidu quyét thong qua Ban kiém phiéu véi ty 16 100% tong sb phiéu biéu
quy€t. -
5) Théng qua Quy ché va Chwong trinh hop PHPCP bit thuong.

Ong Nguyén Ngoc Dudng, Chi toa:

q Gidi thiéu Ong Tyén Anh Tuén,Thanh vién HDQT - Ban t6 chure trinh bay quy ché
t6 chie hop DPHDCD bat thuong va giéi thigu 6ng Tran Anh Tudn —Thanh vién HDQT
Cong ty trinh bay ndi dung chuong trinh PHPCD bat thuong nam 2024 d¢ PHDCD bitu
quyét thong qua.

PHBPCP biéu quyét thong qua Quy 9hé hop va Chuong trinh hop PHPCD bat
thuong ndm 2024 véi ty 1€ 100% tong s6 phiéu bi€u quyét.
III. CAC BAO CAO,TO TRINH TRINH BAY TAI PAI HQI VA BIEU QUYET
THONG QUA.
II1.1 Cac Béo cao, To trinh Dai hoi

1) Ong Nguyén Ngoc Dudng — Chi tich HDQT Céng ty trinh bay:
- To trinh xin y kién Pai hdi dong cd dong thong qua ké hoach tién luong, thu lao
HDQT, UBKT Cong ty ndm 2024.
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- Td trinh xin ¥ kién Dai hi dong ¢d déng min nhiém 01 thanh vién Hoi ddng
quan trj doc 1ap ddi voi 6ng Nguyén Binh Minh. Bau b6 sung 01 thanh vién Hoi
ddng quan tri ddc 1ap nhiém ky 2023-2028.

- T trinh xin y kién Pai hoi dong c6 d6ng mua c¢d phan khong phai thuc hién thu
tuc chao mua cong khai.

- T& trinh xin y kién Dai hdi dong cd déng phé duyét quy ché hoat dong cua Uy
ban kiém toan truc thudc Hoi ddng quan tri.

II1.2 Pai hoi dong cé dong thao luin:

Sau pha“m trinh, bay cac ndi dung Bao Qéo, ‘Tc‘y trinh ctia Chu tich HPQT, Thanh vién
HDPQT, Dai hoi da tién hanh thao luén céc van deé li€én quan, cu thé:

- Ong Tran Hong Tai cb dong 16n Cong ty:
+ Dé€ ctr 6ng Vi Van Thuén vao lam Thanh vién HDQT ddc 1ap.

T4t ca cic ndi dung thao ludn da duoc Chi tich HDQT, Ban gidm déc Cong ty va
K¢ toan trudng tra 1oi day du, rd rang va nhan duoc sy dong thuédn cao cia toan thé Co
dong tham duy.

I11.3 Pai hoi dong co dong biéu quyét thong qua cac ni dung:

Téng s6 cé dong c6 mét dén thoi diém,biéu quyét 14 10 cb dong, s¢ hitu va dai dién
cho 17.320.400c6 phan tham dy Dai hoi, chiém ty 1€ 68.33% so véi s0 ¢O phan ¢6 quyen
bicu quyet cia Cong ty tinh dén ngay 06/09/2024.

- Chu toa gi6i thidu Ong Trin Anh Tuén - Trudng ban kiém phiéu phd bién Thé
18 biéu quyét.
- Ong Tran Anh Tuin.- Trudng Ban kiém phiéu ph bién Thé 16 biéu quyét.
- Chu toa lay biéu quyét ctia C6 dong théng qua 04 ndi dung trinh DPHPCPD bt
thuong nam 2024, két qua biéu quyét thong qua cc ndi dung cu thé nhu sau:
1. T& trinh s6: 01/2024/TTr-HPQT ngay 13/10/2024 vé& viéc thong qua ké hoach tién
luong, thu lao HDQT, UBKT Coéng ty ndm 2024,
- Tén thanh : 17.320.400 cb phén, chiém ty 16 100%.
- Khong tan thanh : 0/17.320.400 c6 phan, chiém ty 1& 0,00%
- Khong c6 y kién : 0/17.320.400 c6 phén, chiém ty 1& 0,00%
2. To trinh s6: 02/2024/TTr-HPQT ngay 13/10/2024 vé viéc mién nhiém thanh vién
HPQT ddc 1ap dbi véi 6ng Nguyén Binh Minh nhiém ky ( 2023-2028), bdu bd sung
01 thanh vién HDQT dbc lap.
- Téan thanh : 17.320.400 cb phén, chiém ty 18 100%.
- Khong tan thanh : 0/17.320.400 c6 phan, chiém ty 1& 0,00%.
- Khong c6 y kién : 0/17.320.400 ¢ phén, chiém ty 16 0,00%.
3. To trinh s6: 03/2024/TTr- HDQT ngay 13/10/2024 v viée mua cd phin khong phai
thue hién tht tuc chao mua cong khai.
- Tén thanh : 17.320.400 cb phén, chiém ty 18 100%.
- Khong tan thanh : 0/17.320.400 c6 phan, chiém ty 18 0,00%.
- Khong c6 y kién : 0/17.320.400 c¢b phn, chiém ty 18 0,00%.
4. To trinh sb: 04/2024/TTr-HPQT ngay 13/10/2024 vé viée phé duyét quy ché hoat
dong cta Uy ban kiém todn tryc thuée Hoi dong quan tri.
- Téan thanh : 17.320.400 ¢b phén, chiém ty 18 100%.
- Khoéng tan thanh : 0/17.320.400 c6 phén, chiém ty 1& 0,00%.



- Khong c¢6 v kién : 0/17.320.400 ¢6 phén, chiém ty 18 0,00%.

IV. VE MIEN NHIEM VA BAU CU BO SUNG THANH VIEN HQI PONG QUAN
TRI POC LAP NHIEM KY 2023-2028.

1) Ong Nguyén Ngoc Dudng — Chii toa: Trinh bay t& trinh midm nhiém thanh vién
HDPQT doc lap nhiém ky 2023- 2028 dbi v6i ong Nguyén Binh Minh, va biu bd
sung 01 thanh vién HDQT ddc 1ap nhi¢ém ky 2023-2028.

DHDCP biéu quyét thong qua vdi ty 18 tan thanh la 100%.

2) Thong qua Ban bau cir, Quy ché bau ctr va hudng dan cach biu cir:

Ong Nguyen Ngoc Dudng — Chu toa:

Lay y kién c0 dong thong qua viéc Ban Kiém phiéu lam Ban bau ctr va PHDCD
d4 biéu quyét théng qua voi ty 18 tan thanh 1a 100%.

- Chu toa gidi thiéu Ong Tran Anh Tuén - Trudng ban biu ctr pho bién Quy ché
bau ctr bd sung Thanh vién HDQT ddc lép, va hudng din cach biu cir theo hinh
thirc bdu ddn phiéu (bd phiéu kin).

PHDCP biéu quyét théng qua Quy ché bau cir vai ty 18 tan thanh 100%.

3) Thong qua Danh sach tng ctr, dé ci.
f)pg Nguyén Ngoc Dudng — Chi toa: Trinh bay Bao cdo danh sach nhén sy dé cir
gom:

+ Ong Vii Van Thuan dé ctr bdu Thanh vién HDQT doc 4p.

Ong Nguyén Ngoc Dudng — Chi toa, ban td chirc doc ly lich cua ung vien HbQT

ddc lap.

PHDCP biéu quyét théng qua Danh séch tdng hop dé cir, ing cir HDQT doc lap

vdi ty 1€ tan thanh 1a 100%.

4) DHDCD tién hanh bau cir,két qua bau ci:

- Co dong tién hanh bo phiéu bau cir bd sung thanh vién HDQT doc 1ap (01 thing
ph1eu)

- Két qua bu bd sung thanh vién HDQT doc 14p nhiém ky 2023-2028:

Ong Vi Van Thudn da duge PHDCD théng nhét bdu lam thanh vién Hoi dong
quan tri ddc 1ap Cong ty nhiém ky 2023-2028 vai ty 18 phiéu bau 14 100%.

V. THONG QUA BIEN BAN VA NGHI QUYET PHPCP BAT THUONG NAM
2023.

Chu toa gioi thiéu ong Nguyén Vén Binh Thu ky cudc hop trinh bay dy thao Bién
ban va Nghi quyét PHPCD bat thuong nam 2024 d¢ PHPCD bicu quyet thong qua.

Bién ban hop va Nghi quyet DHDCD bét thudng nam 2024 dugc PHPCP thdng
nhét thong qua véi ty 18 biéu quyét tan thanh 1a 100%.

Cude hop PHDPCPD bét thuong nim 2024 két thy
THU KY PAI HOI

, //la///

/\[TQV'ZZ \/av /%n/;

NGUYEN NGOC DUONG



CONG HOA XA HOI CHU NGHIA VIET NAM

CONG TY CO PHAN Poc 1ap - Ty do - Hanh phiic

PHAN PHOI TOP ONE

) Ha No¢i, ngay 13 thdng 10 nam 2024
So: 01/2024/NQ-DPHPCPBT

NGHI QUYET
PAI HQI PONG CO PONG BAT THUONG NAM 2024

PAI HQI PONG CO PONG BAT THUONG
CONG TY CO PHAN PHAN PHOI TOP ONE
Cin _cir:
- Ludt Doanh nghiép sé 59/2020/QH14 ngay 17/06/2020 dé duoc Quédc héi thong qua.

- Cin ctr Luat Ching khoan s 54/2019/QH14 ngay 26/11/2019 da dugc Qubc hoi
thong qua.

- Diéu 1¢ Céng ty C6 phan Phdn phdi Top One.

- Bién ban hop Dai hji dong cé dong bt thuong nim 2024 cia Céng ty C6 phan Phdn
phoi Top One s6: 01/2024/BBH-PHPCPBT ngay 13 thdng 10 ndm 2024.

QUYET NGHI

Dleu 1. Thong qua T¢ trinh so 01/2024/TTr-HDPQT ngay 13/10/2024 ciia Hoi dong quan
tri v& viéc thong qua ké hoach tién lwong, thu lao HPQT, UBKT Coéng ty nam 2024,

Dleu 2, Thong qua To trinh s6: 02/2024/TTr- HDQT ngay 13/10/2024 ctia Hoi dong quan
tri vé& viéc mién nhiém thanh vién HDQT doc lap dbi véi ong Nguyén Binh Minh nhiém ky
(2023-2028), bau bd sung 01(m6t) thanh vien HDQT doc lap Cong ty la 6ng Vii Van Thuéan.

Bleu 3. Thong qua T¢ trinh s6: 03/2024/TTr-HPQT ngay 13/10/2024 cua Hoi dong quan
tri vé viéc mua c6 phan khong phai thyc hién thi tuc chao mua cong khai.

Dleu 4. Thong qua To trinh sd: 04/2024/TTr-HDQT ngay 13/10/2024 cua Hoi dong quan trj
vé viéc phé duyét quy ché hoat dong ctia Uy ban kiém toan truc thudc Hoi ddng quan trj.

Hoi ddng quan trj Cong ty va nhitng ngudi c6 lién quan cua Cong ty c6 trach nhiém thi hanh
Nghi quyét ndy va t6 chirc trién khai thuc hién cac ndi dung ctia Nghi quyét nay theo ding
quy dinh Phap luat va Diéu 1& Cong ty.

Noi nhin:

- HDQT Cong ty;

- Co quan quén ly Nha nudéc;

- Cong bd Webstite Cong ty;

- Luu Cong ty.

1 CHU TICH HOI 1)(3' G QUAN TRI
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phuc

CONG TY CO PHAN PHAN
PHOI TOP ONE

S6: 01/2024/TTr-HPQT
Ha Noi, ngay 13 thdng 10 nam 2024

TO TRINH
(Vv: Théong qua ké hoach tién lwong, thit lao HDQT, UBKT Céng ty nim 2024 )

Kinh giti: Dai h¢i dong cb dong bt thwomg nim 2024

Can cu:
- Cdn cit Ludt Doanh nghiép s6 59/2020/QHI14 ngay 17/06/2020 dé duwge Quoc hji
thong qua,
- Can cir Lugt Chitng khodn s6 54/2019/QH14 ngay 26/11/2019 dé duoc Quéc hoi
thong qua;,

- Cdn cit Diéu I¢ Cong ty ¢6 phan Phan phdi Top One di dwoc Pai hoi dong cé dong
thong qua,

Hoi dong quén trj kinh trinh Dai hoi dong b dong bat thuong nim 2024 thong qua ké
hoach tién lvong, thi lao HDQT, UBKT Céng ty nam 2024, nhu sau:

Ké hoach tién lwong, thit lao HDQT, UBKT Céng ty nim 2024 nhw sau:

TT Chtrc vu Tién luong Thu lao
(VND/théng) (VND/thang)
1 Chu tich HDQT chuyén trach 5.000.000 1.000.000
2 | Thanh vién HDQT kiém Tdng giam ddc 7.000.000 1.000.000
3 Thanh vién HPQT doc 14p kiém 1.000.000 1.000.000
Cht tich UBKT
4 Thanh vién HBQT 1.000.000

Tong ké hoach tién Iwong, thit lao HDQT, UBKT Céng ty nim 2024 1: 204.000.000 (VND)
Biéing chii: Hai triim linh b6n tri¢u ddng chén.
Kinh trinh Dai hoi dong c6 déng bat thuong nim 2024 xem xét, thong qua.

Tran trong cam on!

Noi nhéan:
- C6 dong Cong ty;
- Luu VT, HS BPHCDBT 2024,

CHU TICH HOT BONG QUAN TRI

Nguyen Nyoc Dusimg



CONG TY CO PHAN PHAN CONG HOA XA HQI CHU NGHIA VIET NAM
PHOI TOP ONE Poc lap - Tw do - Hanh phiic

S8: 02/2024/TTr-HPQT
Ha Noi, ngay 13 thang 10 nam 2024
TO TRINH
(V.v: Xin ¥ kién ctia Dai hoi dong ¢6 dong vé viéc mién nhigm Thanh vién
HDQT doc 1ap ddi véi dng Nguyen Binh Minh nhiém ky (2023- 2028), bau bo
sung Thanh vién HDQT doc lap)

Kinh giti: Dai hgi dong co dong bét thwdng nim 2024
Can cur:

- Can cir Ludt Doanh nghiép sé 59/2020/QH14 ngay 17/06/2020 da duoc Quédc hji
thong qua;

- Cdn cik Ludt Chimg khodn s6 54/2019/QH14 ngay 26/11/2019 dd dwoc Quéc hji
thong qua,

- Cdn cit Diéu 1é Cong ty c¢6 phdn Phdn phdi Top One da duwoc Pai hoi dong cé dong
théng qua,

Hoi ddng quan trj kinh trinh Dai hi ddng cb dong xem xét, phé duyét thong qua
ndi dung dudi day:
1. Théng qua quyét dinh mién nhiém chirc danh thanh vién Hdi dong quan tri
doc lap.
Cén ctr quy dinh clia Diéu 1¢ Cong ty va Luét Doanh nghiép, Hoi ddng quan tri
kinh d€ nghi Dai h6i dong c6 dong thdng qua viéc mién nhi€ém chirc danh thanh
vién Hoi dong quan tri doi vdi cac dng, ba nhu sau:
+  OngNguyén Binh Minh — Thanh vién HDQT ddc 14p nhiém ky (2023-2028).
2. Thong qua quyét dinh biu b6 sung 01(mdt) thanh vién Hoi ddng quan tri doc
lap.
Cén cir quy dinh cua biédu 1& Cong ty va Lut Doanh nghiép,tinh hinh hoat dong
thyc te cua Cong ty. Hoi dong quan tri kinh dé nghi Dai hdi dong ¢ dong thong
qua viéc bau b6 sung 01(mdt) Thanh vién Hoi dong quén tri doc 14p Cong ty.
Kinh trinh Pai hdi ddng ¢b dong bat thudng nim 2024 xem xét, thong qua.

Tran trong cam on!

Noi nhin:
- Cb dong Cong ty;
- Luu VT, HS BHCDBT 2024;

CHU TICH HOTBONG QUAN TRI
Jﬁfga/(r);é% uﬁ’;&ﬁm D s’ﬁ’ng 1



CONG TY CO PHAN PHAN CONG HOA XA HQI CHU NGHIA VIET NAM
PHOI TOP ONE Doc lap - Tw do - Hanh phuc

S8: 03/2024/TTr-HDQT
Ha N¢i, ngay 13 thdang 10 ndam 2024
TO TRINH
(V.v: Khong phai thyc hién thu tuc chdo mua cong khai )

Kinh giti: Pai hoi dong c6 dong bit thwdng nim 2024
Can cu:

- Can cir Ludt Doanh nghiép sé 59/2020/QHI14 ngay 17/06/2020 da dwoc Quéc hji
thong quay,

- Can cik Lugt Chiing khodn s6 54/2019/QH14 ngay 26/11/2019 da dwoc Quéc hoi
thoéng qua,

- Cdn cit Piéu Ié Cong ty ¢6 phan Phdn phdi Top One dd dwoc Dai hdi dong cé dong
thong qua,

Hoi ddng quan tri kinh trinh Dai hoi ddng ¢ dong xem xét, phé duyét thong qua
ndi dung dudi day:
1. To chire, ca nhén, cb dong cia Cong ty ¢6 phén Phan ph01 TOP ONE chuyén

nhuong ¢b phiéu c6 quyén biéu quyét ctia Cong ty cb phan Phén phdi TOP ONE
khong phdi thuc hién tht tuc chao mua co6ng khai:

2. Tb chire, ca nhan, cb dong ciia Cong ty cd phan Phén ph01 TOP ONE khong
phai thyc hién thu tuc chao mua cong khai khi mua cb phiéu c6 quyen bidu quyét
cta Céng ty c¢b phan Phéan phdi TOP ONE dan den t6 chtrc, c4 nhan, cb dong Cong
ty va nguoi ¢ lién quan truc tlep hodc gian t1ep s¢ hitu dat hodc vuot mic 25%,
35%, 45%, 55%, 65%, 75% s0 co phiéu c6 quyén bidu quyét cua Cong ty ¢d phan
Phan phdi TOP ONE.

3. Phwong thirc giao dich: Nhan chuyén nhuogng thong qua hinh thitc khép 1énh
va/hodc thoa thuén trén san HNX theo quy dinh cua S& giao dich ching khoan Ha
Noi.
Kinh trinh Dai hoi dong ¢ dong bét thuong nim 2024 xem xét, thong qua.

Tran trong cdm on!

Noi nhén:
- C6 déng Cong ty;
- Luu VT, HS PHCDBT 2024;

CHU TICH HOI DOI\ G ()UAN TRI
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CONG TY CO PHAN PHAN CONG HOA XA HQI CHU NGHIA VIET NAM
PHOI TOP ONE DPoc lap - Tu do - Hanh phic

S4: 04/2024/TTr-HPQT
Ha Noi, ngay 13 thang 10 nam 2024

TO TRINH
(V.v: Phé duyét quy ché hoat dong ctia Uy ban kiém toan truc thudc Hoi ddng
quan tri )

Kinh giti: Dai hi ddng cb dong bat thudong nim 2024
Can cir:

- Cdn cit Ludt Doanh nghiép s6 59/2020/QH14 ngay 17/06/2020 da dwoc Québc hoi
thong qua;

. Cin cit Ludt Chitng khodn s6 54/2019/QH14 ngay 26/11/2019 da dwoc Quoc hoi
thong qua,

- Cdn cit Didu 1 Cong ty cé phan Phan phéi Top One da dwoc Pai hji dong co dong
théng qua,

Hoi d6ng quan tri kinh trinh Dai hoi ddng cb dong xem Xét, phé duyét thong qua
Quy che hoa:[ dong ctia Uy ban kiém todn tryc thuc Hoi dong quan tri ( gri kem ban dy
thao Quy ché )

Kinh trinh Pai hdi ddng cb dong bat thudng ndm 2024 xem xét, thong qua.

Trén trong cam on!

Noi nhén:
- Cb dong Cong ty;
- Luu VT, HS BPHCDBT 2024;

CHU TICH HOT BONG QUAN TRI
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CONG TY CO PHAN CONG HOA XA HQI CHU NGHIA VIET NAM
PHAN PHOI TOP ONE Poc lap — Tw do — Hanh phic

QUY CHE HOAT PONG CUA UY BAN KIEM TOAN TRUC THUQC HOI
PONG QUAN TRI

<

Can cur Lugt Ching khoadn ngay 26 thang 11 nam 2019,

<

Can cwr Ludt Doanh nghiép ngay 17 thdang 6 nam 2020,

v’ Cdn cik Nghi dinh s6 155/2020/ND-CP ngay 31 thédng 12 ndm 2020 cia Chinh phii
quy dinh chi tiét thi hanh mét sé diéu cia Ludt Chitng khodn;

v’ Cdn cit Thong tw s6 116/2020/TT-BTC ngay 31 théng 12 ndm 2020 ciia B trudng

B¢ Tai chinh hwéng dan mét s6 diéu vé qudn tri cong ty dp dung doi véi cong ty

dai ching tai Nghi dinh s6 155/2020/ND-CP ngay 31 thdng 12 ndm 2020 cia

Chinh phii quy dinh chi tiét thi hanh mot sé diéu cia Ludt Chitng khodn,

AN

Cdn cit Piéu 1é Cong ty Co phan Phdn phéi Top One;

v’ Cdn cit Nghi quyét Pai hi dong cé dong bat thiuong s6 : 01/2024/NQ-DHPCDBT
ngay 13/10/2024,

v Hpi dong quan tri ban hanh Quy ché hoat dong ciia Uy ban kiém todn Céng ty Cé

phan Phdn phéi Top One,

Quy ché hoat dong ciia Uy ban kiém toan Céng ty C6 phin Phan phdi Top One bao
gom cac ndi dung sau:

Piéu 1. Pham vi diéu chinh va d6i twong ap dung

1. Pham vi diéu chinh: Quy ché hoat dong ctia Uy ban kiém toén quy dinh co c4u té chtrc
nhén sy, nguyén téc hoat dong, quyén han, nghia vu ctia Uy ban kiém toan va cac thanh
vién Uy ban kiém toan nhdm hoat d6ng theo quy dinh tai Lust Doanh nghiép, Didu 18 cong

ty va cac quy dinh khdc cua phép ludt c6 lién quan.

2. P6i tugng 4p dung: Quy ché hoat dong ctia Uy ban kiém toan dugc 4p dung cho Uy

ban kiém toan va céc thanh vién Uy ban kiém todn.

Diéu 2. C4c nguyén tic hoat dong ciia Uy ban kiém todn



1. Uy ban kiém toén phai bdo cdo truc tiép bang van ban voi Hoi dong quan trj va khong
bi can thiép trong viéc thyc hién nhiém vu nhim dam bao Céng ty tuan thti moi quy dinh

luat phap.

2. Thanh vién Uy ban kiém to4n thuc hién cac cong vige tudn thu quy dinh phép luat va
cac quy dinh c6 li€n quan; khong tham gia c4c hoat dong lam &anh hudng dén uy tin nghd

nghiép.

3. Thanh vién Uy ban kiém toan khong tiét 16 cac thong tin duge cung cip trir khi viéc tiét

16 thong tin theo yéu cau phap luét.

4. Thanh vién Uy ban kiém to4n phai trung thye, khong bi anh hudng chi phdi tir bt ky

ai trong vi€c dua ra cac két ludn ciia minh.
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Dicu 3. Quyen va nghia vu cia Uy ban kiém todn
1. Uy ban kiém todn cé quyén va nghia vu sau diy:

A) Khi ¢6 yéu cau ctia C6 Dong hodc nhém C Dong duge quy dinh tai Khoan 2 Diéu 12
ctia Diéu Lé nay, thue hién va tién hanh kiém tra trong thoi han bay (07) ngay lam viée,
ké tir ngay nhan dugc yéu cau. Trong thdi han muoi lam ( 15) ngay lam viéc, ké tir ngay
két thic kiém tra, Uy Ban Kiém Toén phéi béo cdo giai trinh vé nhitng van dé duge yéu
cau kiém tra dén Hoi ddng quan tr va C4 Dong hodc nhém C6 Pong c6 yéu cdu. Viée
kiém tra ctia Uy Ban Kiém Toan quy dinh tai khoan nay khong dugc céan trd hoat dong
binh thudng ctia Hoi déng quén tri, khong gdy gian doan didu hanh hoat dong kinh doanh
cua Cong Ty; .

b) Xay dung co ché tiép nhan y kién phan 4nh, khiéu nai ctia nhan vién trong Cong Ty vé
c4c sai pham, thiéu sot trong viéc quan ly, diéu hanh kinh doanh, quan tri rtii ro, kiém soat
ndi bo. Co ché nay phai dam bao bdo mat va bao vé quyén loi hop phap ctia nguoi phan

anh, khi€u nai, cling nhur quy dinh vé diéu tra doc 14p va cac budce xir 1y sau dé.

¢) Khi phat hién thanh vién Hoi dong quan tri, Téng Giam déc vi pham nghia vu cuia ngudi
quan ly Céng Ty quy dinh tai Diéu 160 ctia Luat Doanh Nghiép, Didu 37 ctia Didu Lé nay
thi phai yéu ciu ngudi c6 hanh vi vi pham chdm dat ngay hanh vi vi pham, dong thoi giri
théng bdo ngay bing vin ban dén Hoi ddng quén trj ¢ Hoi ddng quén trj ra quyét dinh
xu ly;

d) Kiém tra tinh hop 1y, hop phap, tinh trung thye va mutc d6 cén trong trong quén 1y, diéu
hanh hoat dong kinh doanh, trong t6 chitc cong téc ké toan, thdng ké va 1ap bdo cdo tai
chinh;



e) Xem xét s ké toan va céc tai liéu khic ciia Cong Ty, céc cong viée quan ly, diéu hanh
hoat dong ctia Cong Ty theo quyét dinh ciia Pai hoi déng cd dong hogc theo yéu ciu cia
C Pong hodc nhom C& Pong duge quy dinh tai Khoan 2 Diéu 12 ctia Diéu L¢ nay; g.
Thim dinh bdo céo tinh hinh kinh doanh, b4o céo tai chinh ndm, sau thang va quy cta
Coéng Ty. Lap ndi dung thim dinh nay trong béo céo ctia Hoi d6ng quan tri trinh Pai hoi

ddng ¢ dong tai cude hop thudong nién.

h) Kiém todn ndi bo: Uy Ban Kiém Toén chiju trach nhiém vé hoat dong ki€ém toan ndi bo

cua Cong Ty.

i) Trong hoat dong ké toan, kiém toan ctia Cong Ty: thuc hién céac quyén han va trach
nhiém duoc quy dinh tai Quy Ché Quan Tri Cong Ty.

j) Céc quyén han va trach nhiém khac theo Piéu L& nay, Quy Ché Quan Tri Cong Ty, va
quy dinh Phap Luat. R

k) Uy Ban Kiém Toéan duoc quyén str dung tu vén doc 1ap dé thuc hién cac nhiém vu dugc

giao.
1) Str dung dich vu tu van phép luat, ké toan hodc cac tu van khac bén ngoai khi can thiét;

m) X4y dung va trinh Hoi dong quan tri cac chinh sdch phét hién va quan ly rii ro, & xudt

v6i Hoi ddng quan tri cc gidi phap x{t Iy rti ro phat sinh trong hoat dong ctia Cong
ty;
n) Lap bao cdo bing vin ban giri dén Hoi ddng quéan trj khi phat hién thanh vién Hoi dong

quan tri, Tdng giam déc va ngudi quan ly khéac khong thuce hién day du trach nhiém theo
quy dinh tai Ludt Doanh nghiép va Diéu & cong ty;

0) X4y dung Quy ché hoat dong ctia Uy ban kiém toan va trinh Hoi ddng quan trj thong
qua; chiu trach nhiém vé hoat dong kiém toan noi bd ctia Cong ty.

p) Céc quyén va nghia vu khac theo Diéu 18 cong ty.

Piéu 4. Thanh phan Uy ban kiém to4n

1. Uy ban kiém toan tir 02 thanh vién tré 1én. Chu tich Uy ban kiém todn phai 1a thanh
vién Hoi ddng quan tri doc 1ap. Cac thanh vién khéc cla Uy ban kiém todn phai 1a cac
thanh vién Hoi ddng quan tri khong diéu hanh.

2. Thanh vién Uy ban kiém toan phai c6 kién thic, hiéu biét chung vé phép luat va hoat

dong cta cong ty, it nhit mot (01) thanh vién cua Uy ban kiém to4n c6 céc bang cip,

chitng chi hodc c6 kinh nghiém lién quan dén cong tdc tai chinh, ké toan hodc kiém
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todn.khong dang trong thoi gian bi thi hanh ky lut ctia phap luat hoic Didu 16 cong ty va
khéng thudc céc truong hop sau:

a) Lam viéc trong bd phan ké toan, tai chinh cta cong ty;

b) La thanh vién hay nhin vién clia cong ty kiém toan duoc chép thuédn thuc hién bdo cdo

tai chinh cuia cong ty trong ba (03) nim lidn trude do;

3. Viéc bd nhiém Chu tich Uy ban kiém toan va céc thanh vién khac trong ny ban kiém
toan phai dugc Hoi déng quan tri thong qua tai cudc hop Hoi ddng quan tri. Chu tich Uy
ban kiém toan phai c6 bang tdt nghiép dai hoc trd 1én thude mot trong cac chuyén nganh
kinh té, tai chinh, k& toan, lut, quan tri kinh doanh.

4. Tién luvong va chi phi hoat dong ctia Uy ban kiém toan, thanh vién Uy ban kiém toan
theo quyét dinh ctia Pai hoi ddng cd dong va phai duge bo céo tai Dai hoi ddng cb dong

thudng nién, cong bd trong Bao cdo thuong nién ctia Cong ty.
Piéu 5. Cuje hop ciia Uy ban kiém to4n

1. Uy ban kiém toan phai hop it nhét 02 14n trong mdt nim. Bién ban hop duge 14p chi
tiét, r& rang va phai dugce luu gitt ddy di. Nguoi ghi bién ban va cac thanh vién Uy ban
kiém toan tham du hop phdi ky tén vao bién ban cudc hop.

2. Uy ban kiém toén thong qua quyét dinh bing biéu quyét tai cudc hop, 1dy v kién bing
van ban hogc hinh thirc khac do Diéu 18 cong ty hodc Quy ché hoat déng Uy ban kiém
todn quy dinh. Mdi thanh vién Uy ban kiém toén c6 mot phiéu biéu quyét. Trur trudong hop
Diéu 1¢ cong ty hodc Quy ché hoat dong Uy ban kiém todn c6 quy dinh ty 1€ khac cao hon,
quyét dinh ctia Uy ban kiém toén duge thong qua néu duoc da s thanh vien du hop tan
thanh; trudng hop sé phiéu ngang nhau thi quyét dinh cubi cung thudc vé phia c6 y kién
ctia Chu tich Uy ban kiém todn.

Piéu 6. Bdo cdo hoat djng ciia thanh vién Hoi dong quan tri dgc lap trong Uy ban
kiém tosn tai cudc hop Dai hoi dong cb dong thwong nién

1. Thanh vién Hoi déng quan tri doc 1ap trong Uy ban kiém toan c6 trdch nhiém béo cao
hoat dong tai cudc hop DPai hoi déng cb dong thuong nién.

2. Béo céo hoat dong ctia thanh vién Hoi déng quan tri doc 1ap trong Uy ban kiém toan tai
cugc hop Pai hoi déng cb dong thuong nién phai dam bao cé céc ndi dung sau:

a) Thu lao, chi phi hoat dong va céc loi ich khéc ctia Uy ban kiém toan va tung thanh vién
Uy ban kiém toan theo quy dinh tai Ludt Doanh nghiép va Biéu 18 cong ty;
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b) Téng két cac cudc hop ctia Uy ban kiém toan va céc két luan, kién nghi cta Uy ban
kiém toan;

¢) Két qua gidm sat di vai bio céo tai chinh, tinh hinh hoat dong, tinh hinh tai chinh cta
Cong ty;

d) Béo céo d4nh gi4 vé giao dich gitta Cong ty, cong ty con, cong ty khac do Cong ty ndm
quyén kiém soat trén 50% tr& 1én von didu 18 vai thanh vién Hoi ddng quan tri, Tdng gidm
ddc, ngudi didu hanh hanh khéc ctia doanh nghiép va nhiing ngudi ¢6 lién quan ctia déi
tugng do; giao dich giita Cong ty v&i cong ty trong d6 thanh vién Hoi dong quan tri, Téng
giam dbc, ngudi didu hanh khac ctia doanh nghiép 13 thanh vién sang 14p hodc 1a ngudi

quén ly doanh nghiép trong thoi gian 03 ndm gan nhat trude thoi diém giao dich;

d) Két qua danh gia vé hé thdng kiém soat ndi bd va quan 1y rai ro ctia Cong ty;

e) Két qua gidm sat d6i véi Hoi ddng quan tri, Tdng giam dbc va ngudi diéu hanh khéc
cta doanh nghiép;

g) Két qua d4nh gia sw phéi hop hoat dong gitta Uy ban kiém toan véi Hoi ddng quan tri,
Téng giam dbc va cac ¢ dong;

h) Cac noi dung khéc (néu co).

Diéu 7. Hiéu lwe thi hanh

Quy ché hoat dong ctia Uy ban kiém todn Céng ty C8 phan Phan phdi Top One bao gdm
7 Piéu va c6 hiéu lyc thi hanh ké tir ngay 13 thang 10 ndm2024. Chu tich Uy ban kiém
todn c6 nhiém vu ra soét dinh ky Quy ché nay va dé xut cac stra ddi, bd sung thay thé cin

thiét trinh Hoi ddng quan tri xem xét quyét dinh.

T/M. HQI PONG QUAN TRI

NGUYEN NGQC DUONG




CONG HOA XA HQI CHU NGHIA VIET NAM
Do ldp - Tw do - Hanh phic

Ha N¢i, ngay 13 thang 10 ndm 2024

BAO CAO KIEM TRA TU CACH CO PONG
THAM DU PAI HOI PONG CO PONG BAT THUONG NAM 2024
CONG TY CO PHAN PHAN PHOI TOP ONE
Vao luc 08 git 00 phut ngay 13 thang 10 nam 2024, tai dia diém t& chirc dai hoi ddng cb
dong, L6 03, Toa nha TSQ Euroland khu d6 thi Mo Lao, Ha Dong, Ha Noi.
e To kiém tra tw cach ¢ dong chiing toi gdm cé:
1. Ong Trin Anh Tuén: T6 truwéng
2. BaPinh Thi Minh Thudn: T4 vién
T kiém tra tu cach cb dong da tién hanh kiém tra tu cach cc cd dong dén du hop dai
hoi véi két qué cy thé nhu sau:
- Tong sb c¢b dong ctia Cong ty: 526 cb dong
- Téng s6 ¢b dong va nguoi duoc uy quyén dang ky tham du dai hoi 10(mudi) cb
dong. Dai dién cho quyén so hitu 17.320.400 ¢ phin bing 68.33 % sb lugng cb
phan c6 quyén biéu quyét ctia Cong ty.
Can ctr Diéu 145, Luat Doanh nghiép s& 59/2020/QH14 ngay 17/6/2020 d3 dugc Quée
hoi nude Cong hoa xa hoi chli nghia Viét Nam thong qua, quy dinh “ Cudc hop dai hoi
ddng cb déng duogce tién hanh khi 6 sb ¢d dong tham du hop dai dién trén 50% tong sb
cb phan c6 quyén biéu quyét”. Nhu vay, To kiém tra tu cach cb dong xin tuyén bd dai
hoi ddng cb dong bit thudong ndm 2024 cia Cong ty ¢ phan Phan phdi Top One 1a hop
phap, hop 18 va du didu kién dé tién hanh.
B4o céo cong tac kiém tra tu cach ¢d dong duogce lap vao luc 08 gi¢ 30 phut ngay
13/10/2024 va dugc bao céo cong khai trude dai hoi.

TM. TO KIEM TRA TU CACH CO PONG
TO TRUONG

TRAN ANH TUAN



CONG TY CO PHAN PHAN CONG HOA XA HOI CHU NGHIA VIET NAM
PHOI TOP ONE Péc 1ap — Tw do — Hanh phic

Ha Noi, ngay 13 thang 10 nam 2024
BIEN BAN KIEM PHIEU
BAU CU THANH VIEN HPQT NHIEM KY (2023 -2028)
PAI HOI PONG CO PONG BAT THUONG NAM 2024
CONG TY CO PHAN PHAN PHOI TOP ONE

Hom nay, vao lac 9 gio 40 phut ngay 13-thdng 10 ndm 2024 tai L6 03, Toa nha TSQ
Euroland khu d6 thi Md Lao, Phuong Mo Lao, Ha Pong, Ha Noi.

Ban kiém phiéu bu ctr thanh vién Hoi dong quan tri tai Dai hoi dong c6 dong bt
thudng ndm 2024 chung t6i gdm:

Trudng ban
Thanh vién
Thanh vién

D3 lam viéc khén truong, trung thue, dung quy dinh vé thi tuc bau ctr tai Luat Doanh
nghiép va Diéu 1& Cong ty, Dai dién Ban kiém phiéu xin bao céo két qua kiém phiéu bau
thanh vién Hoi déng quan tri nhiém (ky 2023-2028) nhu sau:

S6 ¢b dong hién dién va dugc dai dién hop 1€ tai Dai hoi 1a 10 ) dong nim gif
17.320.400 ¢ phan c6 quyén bidu quyét ctia Cong ty;

S6 phiéu biu ctr phat ra 1a 10 phiéu, dai dién cho 17.320.400 quyén bau ci;
S6 phiéu bau ctr thu vé 12 10 phiéu, dai dién cho 17.320.400 quyén bau ctr;
S6 phiéu bau ctr hop 18 12 10 phiéu, dai dién cho 17.320.400 quyén bau ctr;
S6 phidu bau ctr khong hop 16 14 0 phiéu.

Ngudi duoc dé clr/img cir lam thanh vién HDQT cho nhiém ky (2023-2028) di dugc
Dai hoi dong cd dong nhét tri thong qua la:



1. Ong: VU VAN THUAN

K&t qua kiém phic¢u nhu sau:

STT HO VA TEN SO PHIEU BAU
1 ONG: VU VAN THUAN 17.320.400

Vi két qua néu trén, danh sach tring cir thanh vién Hoi déng Quan tri doc 1ap Cong ty
c¢b phan Phan ph6i TOP ONE la:

1. Ong: VU VAN THUAN

Trén déy 1a két qua kiém phiéu bau cir thanh vién Hoi dong Quan tri doc 1ap Cong ty cd
phan Phén ph6i TOP ONE tai Dai hoi dong c6 déng bat thuong nim 2024. Bién ban dugc
1ap va thong qua trude toan thé Pai hoi ddng cb dong.

TM.BAN KIEM PHIEU
TRUONG BAN
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TRAN ANH TUAN
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