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. KE HOACH
T6 chirc Pai hoi co dong thwong nién nam 2025

Cén cu Luét Doanh nghiép sb 68/2014/QH13 ngay 26/11/2014 va céc vén
ban hudng dan thi hanh;

Can ci Diéu 1é Cong ty duoc Dai hoi ddng cb déng thuong nién théng qua
ngay 28 thang 4 nam 2021,

Cian ctt diéu kién SXKD cia Cong ty; Bién ban va Nghi quyet cudc hop

HDQT ngay 27/12/2024, Hoi ddng Quan tri Céng ty ban hanh ké hoach t6 chuc Pai
hoi dong co dong thudong nién ndm 2025 nhu sau:

1. Thoi gian:
- Ngay chbt danh sach cb dong (Ngay ding ky cubi cung) d& hudng quyén
tham du Dai hoi ddng c6 dong thu(mg nién nam 2025: Du kién ngay 26/3/2025.

- Ngay t6 chirc Pai hoi dong co dong: Du kién ngdy 25/4/2025. Trudng hop
ngay tht nhit Dai hoi ddng cb dbng to chirc khong thanh cong, HDQT Cong ty t6
chirc Dai hoi ddng c6 dong 14n 2 ngay sau 01 ngay t6 chirc Dai hoi ¢b dong lan 1.

2. Dia dlgm: Hoi truong ting 4 Van phong Cong ty, s 799 Lé Thanh Téng,
phuong Bach Pang, TP Ha Long, tinh Quang Ninh.

3. Noi dung: Dai hoi thdo ludn va théng qua cdc ndi dung sau

- Béo c4o két qua SXKD nam 2024 va ké hoach SXKD nam 2025;

- Bho céo chi tra thi lao, phu cép, tien luong HDQT, BKS, BGD nam 2024;

dé xuét thu lao, phu cap, tién luvong HPQT, BKS, BGD nam 2025;

- B4o c4o Tai chinh d3 duogc kiém toan nam 2024;

- T& trinh vé phuong 4n phan phdi loi nhusn nam 2024;

- B4o c4o hoat dong cia HDQT nam 2024, phuong huéng ndm 2025;

- B4o céo danh gia cua Ban kiém soat vé két qua SXKD va thim dinh béo céo
tai chinh ctia Cong ty d4 duoc kiém todn ndm 2024;

- Bdo céo hoat dong ctia Ban kiém soat va danh gia két qua hoat dong cla
HDPQT, Gidam doc Cong ty trong nam 2024;

- Béo c4o lua chon Cong ty kiém todn doc lap kiém toan Béo cdo tai chinh
ctia Cong ty nam 2025;

- Cé4c nbi dung khéc thudc thdm quyen cia Dai hoi dong cb dong.

4. V& cOng tac chuén bi:

4.1. Phong PTM: Béo cao két qua thuc hién cong tac dau tu nam 2024,
phuong huéng nhiém vu nam 2025 (Béo cao can viét ngan ngon, néu rd nhimg viéc
da 1am duoc, chua lam duogc va cac nguyén nhan...). <’
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* Thoi gian ndp bdo cdo: Trude ngay 05 thang 03 ndm 2025.

4.2. Phong KH: Chuan bi bdo cdo két qua SXKD nam 2024, ké hoach SXKD
nam 2025 (B4o cdo cén viét ngin ngon — khong qua 8 trang, phén tich 3 nhiing
viéc d3 1am duge, chua lam dugc, nguyén nhan... theo Nghi quyét ctia Pai hoi cb
dong thudng nién 2024).

* Thoi gian ndp bdo cdo: Trudce ngay 10 thang 03 nam 2025.

4.3. Phong TCNS: Chuin bj bdo cdo chi tra thu lao, phu cép, tién luong
HDQT, BKS, BGP nam 2024, d& xuét chi tra thu lao, phu cép, tién luong HPQT,
BKS, BGDP nam 2025.

* Thoi gian ndp bdo cdo: Trudce ngay 10 thang 03 ndm 2025.

4.4. Phong KT: ) Chu tri cling véi céc phong ban chitc nang trong Céng ty
xdy dung phuong 4n phan chia lgi nhudn nam 2024 dé bao cdo Gidm dbc, Nguoi
Dai dién phan von xin phép Tép doan trudce khi trinh HDQT, Dai hoi ddng cb déng.
@ Béo cdo tai chinh da dugc kiém todn nam 2024 d& bdo cdo Ban kidm soat, HDQT
va glii céc cb dong trude ngay 28/03/2025.

* Thoi gian xin ¥ kién T4p doan: Trudce ngay 05/03/2025.

4.5. Ban Kiém soat Cong ty: D& nghi chi dao cac phong ban chirc ning
Céng ty chuén bi:

- Bdo cao danh gia ctia Ban kiém soét vé két qua SXKD va thim dinh bdo céo
tai chinh cuia Cong ty d& dugc ki€ém toan nadm 2024;

- B4o céo hoat dong ctia Ban kiém soat va danh gid két qua hoat dong cua
HDQT, Gidm dbc Cong ty trong nam 2024;

- To trinh vé viéce lua chon Cong ty kiém toan dé kiém to4n Béo cdo tai chinh
cua Cong ty ndm 2025.

* Thoi gian giri bdo cdo: Trudce ngay 28 thang 03 nam 2025.
4.6. Thu ky — Ngwoi CBTT Cong ty chuin bi:
- HO so, tai liéu 1am viéc v6i Trung tam Luu ky Chimg khoén Viét Nam dé
chot quyén tham dy Dai hdi dong c6 dong thudng nién nam 2025;
- Pjt in phong bi & giri thong béo va giri két qua t§ chirc Pai hoi dong cb
déng nam 2025;
- Béo céo hoat dong HDQT nam 2024, ké hoach ndm 2025;
i Du thao: Quy ché t chirc; Chuong trinh; Bién ban; Nghi quyét; Phiéu biéu
quyét; Noi dung di€u hanh Dai hdi;
- Phéi hop véi cac phong ban chirc nang hoan thanh Béo céo, T¢ trinh vé
SXKD, phan phdi lgi nhuén, chi tra thu lao... theo dung tién do ké hoach;
- Téng hop, soat x€t chinh sira lai cc béo céo do céc phong ban gui dén, in
4n g tai liéu cho cac cb dong va cong bd théng tin trén thi truong chimg khoan

theo ding quy dinh, gdm: (i) Pang trén Website clia Cong ty; (i1) Céng théng tin
ctia UBCK Nha nudc; (iii) S& Giao dich chimg khoan Ha Nai vé Pai hoi ddng cb

dong... s
B
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- Téng hop danh séch cd dong do Tong Cong ty Luu ky va Bu trr Chung
khoan Viét Nam giri dén dé gui thong béo td chirc Dai hoi ddng cb dong, 1ap céc
bao céo chuyén nganh, 14p céc chuong trinh quéan ly cb déng, quan Iy cong tic bau
ctr, bo phiéu...

- Hoan thién hd so bao cdo Gidm dbc, nguoi Pai dién phén vén dé xin phép
TKV céc van @ biéu quyét tai Dai hoi dong ¢ dong; Lap du tris kinh phi t6 chic
Dai hdi va thyc hién nhiém vu quan hé ¢6 déng theo quy dinh ctia phap luat.

4.7. Van phong:

- Chuén bj hoa d ban: 3 bat; 2 bat dé ban, 1 bat dé & buc phét bidu.

- T6 chire tiéc ngot (Du k1en 50 ¢ déng x 50.000 d/co dong); An trua Dai hoi

tai Van phong 799 Céng ty gbm: HPQT, BKS, Cic cb dong 16n; Ban td chic ..
(Du kién 30 ngudi x 250.000 d/nguoi).

- Chuan bi cac didu kién, co s& vit chét tai hoi truong tang 4, Vin phong
Coéng ty, gbm: 01 Makét nén do chit vang ghi ndi dung” Pai hdi ddng cb dong
thudng nién ndm 2025, Ha Long ngay 25 thdng 4 ndm 2025; 01 bang dén “Nhiét
liét chao mimg quy vi dai biéu tham du Dai hi ddng CH déng thudng nién ndm
2025 treo tai Van phong Céng ty; 01 ban chi toa, 01 ban thu ky (c6 tiéu dé phan
biét ban chu toa, thu ky) dé tai san khau Ho1i truong; 01 ban phat tai liéu; 02 bd ban
ubng nude (tiée ngot) ké tai hanh lang tang 4 Van phong; Chuén bj 01 bang fooc de
d4n so dd phét tai 1iéu, 01 hom phibu c6 tiéu d& &8 cac cb dong bo phiéu bidu quyét.

- Chuén bj 4 am thanh loa mdy, mic cdm tay, hé théng dién nudc (ké ca may ‘
phat du phong, 2 6 cim kéo dai), co s& vét chit td chirc tiéc ngot gitra gio nghi giai
lao Pai hoi.

- B tri nhan vién bao v4, 18 tan, phuc vu dién nude, sinh hoat, td chic tiéc
ngot Pai hdi.

- B trf ngudi chup 4nh, ghi hinh tai Dai hoi ddng cb dong.

4.8. Phong PK: Phdi hop véi Thu ky Cong ty chudn bi:

- 02 may tinh cd nhén, 02 may in, 01 mdy chiéu, chuong trinh chiéu véo ngay
Dai hoi; BS tri 01 can b tin hoc d& van hanh céc thiét bi tin hoc.

- Déng trén Website Cong ty tat ca cac thong tin lién quan dén viéc to chuc
Pai hoi dong c¢b dong thuong nién ndm 2025. Thoi gian dang: Trudce ngay td chirc
Dai hoi 20 ngay (Thong béo t6 chirc Pai hoi, cac tai liéu Dai hdi.. J)

5. Nhan s Dai hoi:

Thanh 14p ban chi dao; ban td chirc; ban kiém tra tu cach - kidm phiéu; t6
gitip viéc Pai hoi, gdm:

STT Ho va tén Chitc vu Nhiém vu
I Ban chi dao
1 | Trin Tun Anh Chu tich HBQT Trudng ban
2 | Poan Péic Tho TV HPQT - GP Phé trudng ban
3 Nguyén Tuén Diing Thanh vién HPQT Thanh vién
4 | Tran Quéc Tuln Thanh vién HDQT Thanh vién
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STT Ho va tén Chirc vu Nhiém vu
5 | DPang Van Ngong Thanh vién HDQT Thanh vién
6 | Vii Thi Dung TB Kiém soat Thanh vién
IO |BanTb chie
1 | PoanPic Tho Gidm dbc Trudng ban
2 Truong Van Khoa TP TCNS Pho¢ truéng ban
3 Luu Anh Buc Thu ky Cong ty Thanh vién thuong truc
4  |Nguyén Tién Nhuong | Thanh vién BKS Thanh vién
5 | Truong Thiy Mai K& toan truéng Thanh vién
6 Huynh Hiru Nam TPTC Déang uy Thanh vién
7 | Nguyén Sy Hiép Chénh Vin phong Thanh vién
8 Chéu Quang Phic TP KH Thanh vién
m Ban kiém tra tu c'é’ch
dai bieu, kiéem phiéu

1 | Nguyén Tién Nhuong | Thanh vién BKS Trudng ban

2 Luu Anh Birc Thu ky Cong ty Thanh vién

3 | Nguyén Quang Huynh | Cénbd P.TCNS Thanh vién
IV | Thu ky Dai hoi '

1 | Huynh Hiru Nam TPTC Pang ty T4 truéng

2 Luu Anh Birc Thu ky Cong ty Thanh vién
VI | T6 gitip viéc Pai hdi

1 Luu Anh Duc Thu ky Cong ty T trudng

2 | Nguyén Thai Duong Phé CVP T vién

3 | Trin Ngoc Trung P. PK T4 vién

4 | Hoang Thi Hién Cén bd P. TCNS T4 vién

5 | Pham Thanh Viét Cén bd P. PK Té vién

* Ghi chi: Truéng ban, T6 truéng td giup viéc c6 trach nhiém phén céng
nhiém vu cho cac thanh vién dam béo céc diéu kién t6t nhéat phuc vu t6 chirc Dai
héi. C4c ban, T4 gitip viéce tur giai thé sau khi hoan thanh nhiém vu.

Nhéan duoc K& hoach ndy, yéu ciu cac tap thé, céc c4 nhan nghiém tdc trién

khai thuc hién‘//b\d//
/

Noi nhin: TM HOI PONG QUAN TRI

UBCK; S& GDCK (b/c);

HDQT, BKS: Ban cirng va ecopy;
DU, Cb, DTN (ecopy);

Gism dbc, cac PGP, KTT (ecopy);
Céc don vi, phong ban (ecopy);
Cac ¢ dong (P. PK (ding trén Website);
Luu: VT; TCNS; Thu ky (S)V
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